RISK ASSESSMENT
	Department

	Child and family Services
	Unit/Section
	Education 

	Date of assessment
	
	Assessor(s)
	

	What is the activity?
	Using beach  wheelchairs at Portobello Beach
	Where is the activity carried out?
	Portobello Beach




	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by whom?
	Action by when?
	Done

	
	
	
	
	
	
	

	Wheelchairs tipping in water or getting stuck in water.
Low risk
	PUPIL, STAFF, risk of injury and drowning

	The wheelchairs are very stable and unlikely to tip. Don’t push the beach wheelchairs into the water to deeper than 15cm. Be aware of the weather, how choppy the sea is and if the tide is going in or out. Take advice from the volunteer staff. Don’t go in or near the water if there is any doubt about these factors.
Phone 999 if necessary. 
	Record and Report any incidents to management and inform parents.
	All on trip
	
	

	Pupils falling out of beach wheelchairs or wheelchairs tipping.
Low risk
	Pupil, staff, volunteers
	Ensure that the lap strap is fastened whenever the pupils is in the chair. Take extra care on uneven ground or when going up and down ramps. The Hippocampe also has optional chest straps, use these if required.
Only use the beach wheelchairs on the beach, they are not designed for extended use along the pavement or promenade.
	Record and Report any incidents to management and inform parents.
	
All on trip
	
	

	Injury during transfers into and out of beach wheelchairs.

Medium risk
	Pupils, staff, volunteers
	Follow the Moving and Handling plan for individual pupils. Pupils requiring hoisting must use their own slings. Follow instructions from the volunteers assisting re. the on-site mobile hoist. Make sure brakes are on for the Nomad chair during transfers. The Hippocampe doesn’t have brakes, so the volunteer or another member of staff should stand behind the chair and hold it during transfer.
	Record and Report any incidents to management and inform parents.
	
All on trip
	
	

	RTA from Crossing roads/Car parks
Low risk
	PUPILS, STAFF, PUBLIC, risk of injury from cars
	High level pupil to staff ratio.
Only use designated crossings and pavements when safe to do so.
	Record and Report any incidents to management and inform parents.
	All on trip
	
	

	
Uneven ground

Low/medium risk
	Wheelchair tipping / staff tripping, mobile pupils tripping.
	Use ramps where present.  Take care when pushing chair along pavement or going up / down kerbs. 1:2:1 staffing to support all children on sand and uneven surfaces. 
	Record and Report any incidents to management and inform parents.
	
All on trip
	

	

	Injury during transfers

Low risk
	Staff, pupils, falling or dropping
	Take extra care when doing standing transfers on uneven ground or into unfamiliar chairs. Take pupils’ own slings. Use available outdoor hoist when appropriate after taking direction on its use from the beach wheelchair volunteer assisting. Follow individual Moving and Handling plans
	Record and Report any incidents to management and inform parents.
	All on trip
	
	

	Harm/distress caused by unknown people becoming involved with group
Low risk
	PUPILS, STAFF, PUBLIC
	High level pupil to staff ratio. Pupils supervised at all times.


	Record and Report any incidents to management.
	All on trip
	
	

	Possible injury from glass or other debris on beach.

Low/Medium risk
	PUPILS, STAFF, cuts, grazes etc.
	Staff to be vigilant about the safety of the area and alert to possible hazards. 

Carry first aid kit.

Have own mobile phone, school has number, have number of school and contact details for parents KICs. Call 999 in any emergency.

Have buses available for pupils to return to if necessary. 

	Record and Report any incidents to management and inform parents.
	All on trip
	
	

	Children becoming distressed.

Low/Medium risk
	Pupils, staff, beach volunteers
	High level pupil to staff ratio, knowing pupils well, having a backup plan if pupil becomes distressed. 

Staff aware of pupils' mood before leaving and making decision about their attendance. 

Use Positive behaviour plan strategies if in place.

Using agreed communication strategies to let pupils know what is happening to reduce anxiety- symbols, social story, follow behaviour plan.
	none
	All on trip
	
	

	Medical/other emergency 
Medium risk
	PUPILS, STAFF, PUBLIC
	Have own mobile phone, school has number, have number of school and contact details for parents. Carry KIC forms for each pupil. Call 999 in any emergency. Be aware of children at risk of seizures. Call 999 for any seizure lasting more than 5 minutes.
	Record and Report any incidents to management and inform parents.
	All on trip
	
	

	Group becoming separated 
	PUPILS, STAFF, PUBLIC
	High ratio pupil to staff, arrange a meeting point and time if going separately, ensure other staff know arrangements for pick up.  Have mobile phones. Have the number of the bus drivers.
	
	
	
	



	Manager’s name

	
	Signature
	

	Date
	
	Assessment review date
	



Are other specific risk assessments required?  
	Asbestos
	
	Control of Substances Hazardous to Health
	
	Display Screen Equipment
	

	Electricity
	
	Fire Safety
	
	Lone Working
	

	Manual Handling
	
	New and Expectant Mothers
	
	Noise
	

	Personal Protective Equipment
	
	Stress Management
	
	Vibration
	

	Work Equipment
	
	Workplace Health, Safety and Welfare
	
	Working at Height
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